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Purpose – This Handbook has been designed to help students understand what is 
expected and allow them to contemplate the demands of becoming a teacher. 
 

Definition of Terms 

 

Academic Major: The New Jersey State Administrative Code states that each approved 

teacher preparation program require its students to complete a major in the humanities, 

social sciences, or mathematics.  The Academic Major is the discipline the student 

focuses on most closely, in addition to Education.  At Centenary, the majors offered that 

lead to teacher certification are: English, History, Mathematics, and Psychology.  Each 

academic major has a specified number of credits and required courses that students must 

satisfy.  Post-Baccalaureate students must have at least 30 credits in a coherent 

sequence from introductory to advanced levels in an academic major. 

 

Acceptance to the Education Department: Admission to the department includes 

achievement of a minimum of a 2.75 cumulative GPA of all institutions ever attended per 

state code, two supportive letters of reference, an interview with the department faculty 

and completion of EDU 2001 and EDU 2002 with a grade of B- or better. 

 

Cooperating Teacher: The Cooperating Teacher from the public school district is the 

person who works most closely with the Student Teacher and Practicum Teacher.  This 

person serves as a mentor by opening his/her classroom to the student and also evaluates 

the student’s teaching while providing constructive suggestions for continued growth. 

 

The College Supervisor: The Supervisor visits the school, helps to mentor the student, 

assists in facilitating communication between the student and the cooperating teacher, 

and evaluates the student’s teaching while providing constructive suggestions for 

continued growth. 

 

Educational Testing Service:  (ETS) This is the organization that constructs and 

administers the test that every student must pass to become a licensed teacher.  Centenary 

College’s Education Department cannot recommend anyone for candidacy until he or she 

has passed the appropriate part of the Praxis Series (Professional Assessment for 

Beginning Teachers). 
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General Education Courses: Liberal arts courses, totaling at least 60 credits, that are not 

specifically part of teacher training but are essential to the development of a well-rounded 

professional.  These courses may not be vocational or applied courses, such as studio art 

or business courses.  There must be a balance of art, humanities, science, mathematics, 

and social sciences.  

 

Junior Practicum: Centenary students observe and teach in a public school one whole or 

two half days per week for an entire semester.  Students are also required to attend a  

weekly seminar on campus as part of the Practicum experience 

 

Mentoring: During the first year or two of teaching, all teachers are coached by a team 

of administrators and colleagues.  Another example of mentoring takes place during the 

Junior Practicum and during student teaching.  The cooperating teachers serve as coaches 

and evaluators during those field experiences. 

  

National Association of State Directors of Teacher Education and Certification:  

(NASDTEC).  This is the Accreditation Agency of the State Department of Education 

that approves Centenary College’s Teacher Training Program.  This is consistent with the 

New Jersey State Administrative Code.  Additionally, the standards put forth in this 

policy book are consistent with those recognized by NASDTEC.   

 

New Jersey Certificate of Eligibility with Advanced Standing: After graduation from 

Centenary’s accredited teacher training program, paper work is submitted along with 

evidence of a passing score on the appropriate Praxis Exam to the NJDOE.  When they 

approve the application they issue a NJ Certificate of Eligibility with Advanced Standing.  

When a future teacher becomes fully employed in a school district, they will be mentored 

for one or two full years.  At the successful completion of one full year of teaching, full 

certification is granted by the NJDOE and is submitted through the school district. 

 

New Jersey Department of Education:  (NJDOE) This is the agency of the state 

government that oversees all teacher preparation programs and certification.  The 

Centenary College Education Department facilitates all components in conjunction with 

the NJDOE.  Students should be familiar with and regularly visit the NJDOE web site at:  

http://www.state.nj.us/education/ 
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Praxis Series Exam: The Praxis exam is an objective content specific test every future 

teacher must pass.  Practice exams are available in the Education office and the bookstore 

sells a preparation guide. Praxis I exams a required prior to admission to the Education 

Department. Elementary candidates take the Elementary Education Content Knowledge 

Exam while those interested in specific subject certification, take subject specific tests.  

Praxis tests should be taken before the Practicum semester, and must be passed in order 

to be admitted to Student Teaching.  The Department cannot submit the paper work to 

Trenton for certification until the appropriate exam has been passed.  

 

.Professional Conduct and Ethics:  (Professionalism) The professional conduct 

appropriate for a future teacher to demonstrate during his or her preparation is listed 

throughout this policy book.  Students must exhibit appropriate conduct in working with 

children, as well as, school and Centenary personnel.  Attributes of professional 

competence include punctuality, common sense, capacity to advocate positively, 

attentiveness to safety details and skills to handle difficult situations (with successful 

outcomes).  Professional Conduct and Ethics are evaluated by the Education Department 

to determine competence, motivation, and aptitude for outstanding success in teaching. 

 

Student Teaching: The capstone experience of the program.  Students spend one full 

semester, five days per week, in a public school.  Each student is required to attend 

seminars on campus.  
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EDUCATION DEPARTMENT 

POLICIES AND PROCEDURES 

 

 

The teacher education program has been designed to compliment Centenary's mission, 

which is a commitment to a quality liberal arts and career studies education.  At the heart 

of this mission lies a philosophy of commitment to self, profession, and community.  

Centenary prepares students for satisfying and successful careers, service to community, 

and lifelong intellectual pursuits.  This is also the philosophy of the Education 

Department.  Our programs integrate liberal arts and professional knowledge with 

development of personal values for students to emerge as educators.  The Education 

Department is accredited by the National Association of State Directors of Teacher 

Education and Certification. 

  

To accomplish this, the Education Department has established programs of study and 

experiences for students to: 

·  Become knowledgeable in essential areas of foundations of education, child 

development, curriculum, and teaching methods; 

·  Develop a full repertoire of professional teaching skills; 

·  Nurture dispositions to be interactive, innovative, and effective educators; 

·  Develop relationships with faculty and school personnel through classroom 

interactions, careful advising, and close supervision.  

 

Teacher preparation at Centenary is marked by emphasis on: 

·  Effective classroom instruction for future teachers; 

·  Teaching experiences and observations in school districts; 

·  Performance-based evaluation of teaching.       

·  Close supervision, 

·  Reflective Practice 

 
 
 
 

 



 - 5 - 

 
STUDENTS WITH DISABILITIES 

 
Students with documented disabilities who are in need of academic accommodations 
should contact the Director of Disability Services by phone (908- 852-1400 extension 
2251) or in person.  The Disability Services Office is located in the Library Annex. 
Accommodations are individualized and in accordance with Section 504 of the 
Rehabilitation Act of 1973 

 
DEPARTMENT MISSION 

 
The mission of the Education Department of Centenary College is to provide state-of-the 
art programs that promote academic excellence, leadership and professionalism in both 
future and current educators. 
 

DEPARTMENT GOALS 
 

 It is the goal of the Education Department to prepare you through study and 
practice for a career in the education profession.  To accomplish this, the division has 
established these goals: 
 
 1. The Education Department works in partnership with the other major 
  departments of the college, to provide programs of study designed to  
  integrate liberal arts knowledge with the emerging role as an educator. 
 
 2. The Education Department provides courses and experiences for students 

to become knowledgeable in the essential professional areas of    
foundations of education, child development, curriculum, and teaching 
methods. 
 

3. The Education Department provides courses and experiences in which 
students develop a full repertoire of ethical and professional skills. 

 
4. The Education Department provides courses and experiences which enable 

our students to become interactive, innovative, and caring educators who 
understand how to accommodate students’ different needs. 

 
5. The Education Department provides careful advising, and close 

supervision in order to help ensure student success. 
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 Overview of Program 

 

Curriculum  

 
Undergraduates  

Pre-service teaching candidates must complete an undergraduate degree in an appropriate 

liberal arts major.  They also complete an education requirement (20 credits) plus a 

semester of student teaching (10 credits).  Students seeking Special Education 

certification need an additional 13 credits in the prescribed sequence of Special Education 

courses.    

 
Post-Baccalaureates  

Candidates seeking admission into the program must first have a transcript review done 

by a full-time faculty member of the Education Department. Students who have already 

graduated from an accredited college and wish to enter the teaching profession must 

satisfy the liberal arts, academic major courses and psychology requirements in addition 

to the 30 professional credits.    

 

A. Liberal Arts Courses  (approximately 44 semester hours) 

 

The purpose of general education is to develop the prospective teacher as an 

educated person rather than to provide professional experience. Approximately 60 

credits of a balanced general education program, including electives, must be 

distributed among the arts, humanities, mathematics, science, technology, and the 

social sciences.   
  

B. Academic Major Courses (credits can vary from 40 to 48  credits depending 

on major and undergraduate or post Baccalaureate status) 

 

An in-depth study of one academic discipline as a major is required for all 

education students. Check with the Education Office to find out about the majors 

offered which can lead to certification.  The academic major may be completed 

concurrently with the professional education component. 
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C.       Psychology Courses: (12 credits)  

 

Twelve credits in Psychology are required of all future teachers.  These courses 

are EDP 3013, PSY 1000, and PSY 1050  except for Psychology majors. 

 

D.  Professional Education Component   (30 credits) 

 

A sequential group of courses and student teaching provide the performance-

based program accredited by NASDTEC for Centenary College.  Coursework 

begins with an introduction to school classrooms early in the first course, EDU 

2001, Principles and Practices of Teaching.  Exposure to (and preparation for) the 

day-to-day life of a classroom teacher expands in the Junior Practicum course and 

culminates with full-time student teaching.   

 

Students may select either elementary or subject-specific certification, or obtain 

both certifications by taking one additional education course and taking the 

subject specific Praxis.  

 

Students who are interested in seeking both elementary and subject-specific 

certification should speak with a full-time Centenary education professor 

regarding such. 

 

E. Course Registration: 

 

All students, whether full time or part-time, are required to obtain a faculty 

advisor’s signature prior to registration for any course each semester. 

 

 

Sequence of Professional Education Courses 

 

All education students take thirty credits within the Education Department.  Only 

two education courses may be taken per semester because of the sequential nature 

of the skill building.  There are no life learning or independent study credits for 

education courses.  The sequence of courses is as follows: 
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COURSE DESCRIPTIONS 
EDUCATION  
 
EDU 2001 Principles and Practices of Teaching 
2 Credits 
Prerequisite: Cumulative GPA of 2.75 and Sophomore Standing 
Note: Must be taken concurrently with EDU2002 Curriculum Design 
This course provides the student with the foundations for examining the social, philosophical, and historical 
structure of public education in the United States and the State of New Jersey.  Topics covered within the 
course include, but are not limited to, student diversity, teacher effectiveness, life in schools, standards and 
testing, the history of American education, the philosophical bases for education, financing and governance 
of public schools, school law and ethics, equal educational opportunity, and technology in education.  
Students are required to complete a minimum of 10 hours of classroom observation in a public school 
setting, with transportation to the school being the responsibility of the student.  The course also provides 
the student with information concerning the education program at Centenary and details the Department’s 
policies and procedures.  The course culminates with a completed interview for full admission into the 
Department.  Students are required to be enrolled in EDU2002, Curriculum Design, concurrently with their 
enrollment in EDU2001. 

 
EDU 2002 Curriculum Design 
2 Credits 
Prerequisite: Cumulative GPA of 2.75 and Sophomore Standing 
Note: Must be taken concurrently with EDU2001 Principles and Practices of Teaching 
This course emphasizes the inquiry method of teaching, using a constructivist approach to engage all 
learners.  Elementary education certification candidates will concentrate on the teaching of science in the 
elementary schools, and secondary education certification candidates will concentrate on the teaching of 
their specific disciplines within the middle and high school levels.  Students in this course will be required 
to develop effective lesson plans, present sample lessons, and examine appropriate assessment tools for the 
evaluation of student learning outcomes.  Students are required to incorporate the State of New Jersey Core 
Curriculum Content Standards in their lesson plans, develop and present a learning center, and interview a 
school district’s curriculum director and/or coordinator.  Students are required to be enrolled in EDU2001, 
Principles and Practices of Teaching, concurrently with their enrollment in EDU2002. 
 
EDU 3000 Assistive Technology  
1 Credit 
Prerequisite: EDU 20001 and EDP 3013; EDU 3031 must be completed or taken concurrently 
Required course for Teacher of Disabilities Certification 
This course is designed as a field experience course for the teacher of the students with disabilities 
certification candidate to gain knowledge about, and have the opportunity to work with, assistive 
technology used in the field. Students will be required to complete ten hours of field work in an approved 
special education setting or settings. Students will be exposed to a broad range of assistive technology that 
is available, observe and interact with classes using technology, and plan lessons utilizing this technology. 
 
EDU 3031 Special Education: The Learner’s Perspective  
4 Credits 
Prerequisite: EDU2001, EDU2002, EDP3013 and Admissions to the Education Department 
Note: Required course for Teacher of Disabilities Certification 
The focus of this course is on the individual learner. We will examine learning characteristics of individuals 
with special needs, and explore how these characteristics are manifested in the classroom and in life. In 
addition, we will focus on the tools and skills that these individuals will need in order to function 
effectively. This course will introduce assistive technology and will make the connection between assistive 
technology and learner characteristics. 
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EDU 3033 Language Development, Communication and Literacy in Special Education  
4 Credits 
Prerequisite: EDU 3041 or EDU 3043 and EDP 3013; EDU 3031 must be completed or taken concurrently 
Required course for Teacher of Disabilities Certification 
This course is designed to examine the difficulties which students with exceptionalities face in language 
arts, in both reading and written expression. Pre-service teachers will examine current reading strategies as 
well create their own instructional strategy designed to help students master a language art skill. The course 
will also examine students who are nonverbal and will emphasize communication strategies, including 
assertive technology, to engage these students in academic and nonacademic tasks. Topics of study include 
typical and atypical language development. 
 
EDU 3034 Special Education Methods and Materials  
4 Credits 
Prerequisite: EDP3013; EDU 3031 must be completed or taken concurrently 
Required course for Teacher of Disabilities Certification 
The purpose of this course is to train pre-service teachers to meet the needs of diverse learners in a variety 
of educational placements, including the inclusion classroom. This course introduces the student to current 
and best research practices for teaching individuals with special needs. Informal and formal assessment and 
collaboration are topics of study. Students gain practice in assessing student needs, and using this as a basis 
for choosing, planning, preparing, and presenting content, and developing supporting materials. 
Mathematics and science instruction is emphasized. Directed field observation is a course requirement. 
Students are introduced to assessment tools and instructional strategies in EDU 3034 that they will use to 
satisfy requirements for the special education component of EDU 4050, Student Teaching. 
 
EDU 3038 Classroom Management for Challenging Behavior  
4 Credits 
Prerequisite: EDU2001, EDU2002, EDP3013 and Admissions to the Education Department 
Note: Required course for Teacher of Disabilities Certification 
The purpose of this course is to equip students with a variety of research-based strategies and models of 
discipline to address issues of behavior management in the classroom. The course will consider the role of 
behavior management in learning and in instruction. Behavior management theory and technique will be 
applied to the classroom environment, with an emphasis on working with challenging behavior and 
children with special needs. Social skills training will be a topic of study. Students will acquire both the 
knowledge and the language to effectively answer the inevitable interview questions about behavior 
management, and will be able to apply these skills in the classroom. 

 
EDU 3041 Foundations of Literacy in Elementary Education 
2 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department Foundations of Literacy 
provides the most current and best-researched approaches to the methods of teaching literacy.  It is required 
for candidates seeking an elementary education certification.  The course will introduce students to the 
reading and writing processes.  Students will design and present lessons in literacy.  

 
EDU 3043 Literacy in the Content Areas 
2 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
Literacy in the Content Areas is a course designed for the pre-service content area teacher. It provides 
reading comprehension strategies in all subject areas.  The course also instructs students on using the 
writing process effectively in the classroom.  The course will help pre-service teachers expand on their 
content knowledge to provide instruction students need to understand specific text. 
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EDU 3052 Elementary Teaching Methodology 
4 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
This course explores current educational strategies and techniques for teaching in the elementary school 
(K-5) environment.  Specifically, the course concentrates on strategies and techniques for the teaching of 
mathematics, taking into consideration the National Council of Teachers in Mathematics (NCTM) 
standards.  General topics include learning styles, stages of development, and technology in the classroom.  
Students are required to teach sample lessons to their peers. 

 
EDU 3056 English Curriculum and Instruction  
4 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
This course prepares the prospective English teacher to become familiar with the interrelated areas that 
comprise English instruction. In addition to instructional strategies, students will become acquainted with 
the current research relating to the teaching of writing, reading, speaking, and listening. Students will learn 
to plan lessons which include collaborative learning, interactive approaches to literature, and using writing 
to learn. Case studies will serve as a basis for students to actively consider the educational dilemmas that 
face today's English teachers. 

 
EDU 3057 Mathematics Curriculum and Instruction  
4 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
This course will enable pre-service mathematics teachers to identify strategies that are in keeping with the 
National Council of Teachers of Mathematics Standards. Students will explore the profound relationship 
between the processes that children use to understand math and the techniques that the teacher uses to 
maximize learning. The students will demonstrate lessons in math that incorporate the standards to foster 
the meaningful learning of mathematics. 
 
EDU 3058 Biology Curriculum and Instruction  
4 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
This course focuses on the objectives, organization, content, and methods of teaching biology at the middle 
and high school level. Students will become familiar with the current research relating to the teaching of 
biology and will plan lessons that include the inquiry approach, collaborative learning, and interactive 
approaches to learning biology. Students will be knowledgeable of the State of New Jersey standards as 
they relate to the teaching of biology. 
 
EDU 3059 Social Studies Curriculum and Instruction  
4 Credits 
Prerequisite: EDU2001, EDU2002 and Admissions to the Education Department 
This course focuses on the objectives, organization, content, and methods of teaching social studies at the 
middle and high school level.  Students will become familiar with the current research relating to the 
teaching of social studies and will plan lessons which include collaborative learning and interactive 
approaches to learning social studies. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 - 11 - 

EDU 3080 Teaching Practicum and Assessing Outcomes 
4 Credits 
Prerequisite: GPA of 2.75; two education courses at the 3000 level; completed application for placement; 
proof of registration for the appropriate PRAXIS II Exam or proof of a passing score on the appropriate 
PRAXIS II Exam 
This course consists of an active field placement of one full day or two half days per week over a fifteen-
week period in a public school district in the region and weekly seminars in which the students will discuss 
their experiences and topics relevant to the profession of teaching.  Strategies for assessing student learning 
outcomes will be emphasized.  Students are required to maintain a reflective journal on their experience, 
develop an educational belief statement, develop a formal unit plan covering a specific content area, and 
produce a professional portfolio chronicling their teaching experiences.  Transportation to the school 
district is the responsibility of the student.  Professional demeanor by the student is required in all 
situations. 

 
EDU 4024 Applications in Literacy 
2 Credits 
Prerequisite:  GPA of 2.75; completion of three education courses at the 3000 level; completed application 
for placement; proof of a passing score on the appropriate PRAXIS II Exam 
Note:  Must be taken concurrently with EDU4050 Student Teaching 
Prerequisite: EDU3041 or EDU3043 (whichever required for certification) 
Applications in Literacy is designed to be taken with EDU4050.  Pre-service teachers will apply knowledge 
learned in EDU3043 or EDU3052 during the student teaching experience. Various methods of assessment 
will be researched and utilized throughout the course. 

 
EDU 4050 Student Teaching 
10 Credits 
Must be taken concurrently with EDU4024 Applications in Literacy. Prerequisite: (1) Cumulative GPA of 
2.75 or above; (2) Senior status, 96 earned credits; (3) six education courses other than special education 
classes (18 credits); (4) department permission; (5) successful completion of Teaching Practicum and 
Assessment Outcomes (grade of B- or better); (6) successful completion of the appropriate Praxis II 
exam(s). Post-Baccalaureate students must satisfy prerequisites 1 and 3 through 6 and have a discipline 
major or its equivalent that is recognized as part of the education certification program by the Education 
Department and the NJDOE.  Completed application for placement. 
 
This course consists of an active field placement in area public school districts on a full-time basis for one 
semester (15 weeks).  Students are required to teach in their respective field and to become involved in all 
classroom and school routines.  Students return to the campus on a bi-weekly basis for seminars to discuss 
their experiences.  Students are required to maintain a reflective journal on their teaching experiences, 
develop an educational belief statement, develop a formal unit plan covering a specific content area they 
will be responsible to teach, and produce a professional portfolio chronicling their development as a 
teacher.  Transportation to the school district is the responsibility of the student.  Professional demeanor by 
the student is required in all situations.  Students are required to be enrolled in EDU4024, Applications in 
Literacy, concurrently with their enrollment in EDU4050. 
 
EDUCATIONAL PSYCHOLOGY  
 
EDP 3013 Psychology of High and Low Incidence Exceptionality 
4 Credits 
Prerequisite: PSY1050 
This course is an introduction to Special Education. The purpose of this course is to familiarize students 
with the history of special education and the laws that affect the educational process, as well as taking a 
look at the disabilities identified under IDEA.  Characteristics and the 
etiology of these disabilities will be discussed utilizing IDEA classifications, the DSM-IV and the 
definitions of various professional 
organizations. 
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Teacher of Students with Disabilities Certification 
 
Students seeking Teacher of Students with Disabilities certification on the undergraduate 
level must be currently working towards a teacher certification on the elementary, middle 
school and/or high school level.  Students must be currently enrolled in the Centenary 
College education Program. The program consists of five 4 credit courses and one 1 
credit course. The courses are developed to comply with the New Jersey State Code and 
the Council for Exceptional Children Professional Standards. 
 
Courses for the Teacher of Students with Disabilities Certification include the following, 
in addition to the required courses and prerequisites for all education students: 
EDP 3013, EDU 3038, EDU 3031, EDU 3033, EDU 3034, and EDU 3000. 
 
In order to keep the program cohesive a series of three case studies will be utilized in all 
of the courses. A small portion of the case study, information that is pertinent to a 
particular course, is revealed in each course. These case studies are linked to the skills 
that students need to read, use and write Individual Educational Plans. 
 
Students may take no more than 8 credits of special education courses in any fall or 
spring semester, and no more than 4 credits of these courses in either of the two summer 
sessions. 
 
Students who have a teaching certification in one or more areas must pursue certification 
on the graduate level.  The only exception is for students who have been taking general 
education certification courses and special education courses concurrently on the 
undergraduate level, and need to complete their certification after graduation. In order to 
be eligible for this consideration students must: 
 

·  have completed 16 credits of special education courses while completing 
undergraduate education certification requirements  

·  complete the required special education certification at Centenary College within 
one year after the completion of the requirements for the general education 
certification. 

 
In all other cases, students must register for courses at the graduate level. 
 
F.  School Field Experiences 

The professional component of the undergraduate program provides students, 

normally beginning in the sophomore year, with practical exposure to a public 

school setting.  These opportunities increase in intensity and duration as the 

student advances through the program and culminate with the student teaching 

experience. 

Education 2001 Principles and Practices of Teaching -- includes observation 

assignments in public schools.  Students must complete twenty (20) hours of 

observation assignments in public schools before entering Practicum (EDU 3080).  
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Ten of these hours need to be completed during EDU 2001.  Students are required 

to keep a journal of their experience. 

Education 3080 Practicum -- requires students to observe and teach lessons  

one day a week (or two half days) in a public school, in addition to a weekly 

seminar on campus. 

Education 4050 Student Teaching -- is one semester of full-time participation  

(5 days a week) in the public schools for an entire semester with seminars on 

 campus.  Student Teaching is a 10-credit course.  Therefore, students are  

considered full-time students and  accordingly pay full time tuition. 

 

 

Admission into and Continuance in the Centenary College Teacher Education 

Program 

 

Acceptance is determined by the Department based on “the potential aptitude, 

motivation and competence of the student to demonstrate outstanding success 

in teaching,” as required by the New Jersey State Administrative Code.   

 

Students must complete the Departmental Admissions Process within one (1) 

year/ two (2) semesters of the completion of EDU 2001 and EDU 2002 

 

Students must complete the Education Program within five (5) years of 

admission into the Education Department. Students with mitigating 

circumstances must file a written request for consideration to the Department 

when the circumstance presents itself.  

 

Any individual who is in possession of a teaching certification must take all 

additional courses whether for certification or advanced degree in the Graduate 

Division. 

 

Application Procedures 

 

Formal admission into the Education Department is decided upon the student’s 

successful completion of EDU 2001 and EDU 2002 and after submission of a 

formal application.  All full-time Education professors review every student 
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application to the Education Department.  Specific criteria include, but are not 

limited to:  

 

·  A portfolio of the student’s work put together during EDU 2001. 

·  Regular and punctual attendance. 

·  Completion of a minimum of 10 hours of public school class observations. 

·  Demonstrated proficiency in the use of the English language and Mathematics by 

obtaining a passing score on the Praxis I. (Reading, Writing, Mathematics)* 

·  A weighted cumulative grade point average, considering all institutions attended, 

of 2.75 or better. 

·  Submission of all previous college transcripts 

·  Completion of EDU 2001 and EDU 2002 with a grade of at least (B-).  Students 

can enroll in EDU 2002 concurrently with EDU 2001.  All students must receive 

a (B-) or better in both. 

·  Completion of the formal application process within 2 semesters or one year of 

completing EDU 2001. The process includes an interview with a member of the 

Education Department, along with two letters of recommendation and two copies 

of a professional resumé. 

 

After successful completion of EDU 2001 and EDU 2002 with a B- or better in each 

course and a review of all the information listed above by full-time Education Faculty, 

the student is officially notified in writing of acceptance into the program.   

 

*Students with a weighted GPA below 3.5 need to obtain a Praxis I score of 173 in each 

exam . Those with a weighted GPA of 3.5 or above need to obtain a score of 165 in each 

exam 

 
PROFESSIONAL CONDUCT FOR EDUCATION DEPARTMENT STUDENTS 

 

There are many professional skills that a novice, pre-service teacher needs to exhibit in 

order to be successful with children.  Here is a summary list of the more evident qualities 

that must be present for a Centenary College student to be considered by the Education 

Department for acceptance as well as successful Program completion. 

 

A student should be able to demonstrate as well as possess the following professional 

attributes: 
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·  Maintain the Confidentiality Agreement as signed in EDU 2001. 

·  Confidence in one’s work but also a willingness to listen and accommodate 

professor’s, supervisor’s, and cooperating teacher’s suggestions. 

·  A willingness to accept compliments and constructive criticism. 

·  Motivation to maintain high standards in all assigned work. 

·  Initiative to put thoughts into action. 

·  Persevering to see that the task is done completely and that deadlines are met. 

·  Caring and consideration for all individuals involved in the teaching process --

professors, cooperating teachers, school personnel, children, their parents, etc. 

·  Teamwork – as Education is a group effort. 

·  Common sense and good judgement to solve problems, make decisions and attend 

to details of safety. 

·  Problem solving techniques to combine instinctive reaction with well-researched 

educational knowledge gleaned from all education courses. 

·  Advocacy to put forth an issue in the best possible manner to insure the most 

likely win/win result. 

·  An ability to manage conflict through non-aggressive means. 

·  Positive conduct in all educational settings on campus and during internships in 

school districts. 

·  An ability to talk calmly to anyone when perceived to be unjustly accused. 

·  Restraint from making disparaging comments about other students, children in the 

school districts, the college, and professors. 

·  Punctuality, reliability, and dependability for classes, observations, and teaching 

assignments in school districts. 

·  Honesty in all observation record keeping related to internships and observations 

in school districts. 

·  Strong oral and written skills and acceptable levels of proficiency in mathematics 

and science. 

·  Patience with and caring for children. 

·  Appreciation of diversity. 

·  Accommodation of multiple intelligence and learning style differences. 

·  Professional demeanor that includes but is not limited to appropriate body 

language for teaching: direct eye contact, tone and volume of voice and facial 

expressions in accord with a given situation. 
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RETENTION IN TEACHER EDUCATION PROGRAM  

 

A. Academic Requirements 

  

Maintenance of grade point average 

Any student whose grade point average falls below (2.75) is placed on 

departmental probation.  When a student falls below this minimum level, he/she 

has one semester to bring the grade point average up to (2.75).  During this time, 

students below (2.75) cannot take any Education courses.  If the student does not 

bring the G.P.A. up the second semester, he or she is encouraged to finish the 

academic major and use the education courses as electives.   

 

Practicum:  All students must successfully complete their Practicum experience 

with a grade of B- or better and adherence to the professional conduct 

requirements for Education Department students to move on to Student Teaching.  

 

Student Teaching:  All students must have a (2.75) grade point average before 

they student teach and successfully completed Practicum.  

    

Completion of professional education component 

Students must achieve a minimum grade of B- in each education course to remain 

in the program.  According to state guidelines, every student must have a 

cumulative GPA of 2.75 upon the completion of student teaching.  If a student 

receives a grade lower than B- in EDU 4050, that student cannot be recommended 

for certification 

In courses directly related to certification students must achieve and maintain a 

grade of 2.75 (B-) or better 

 

B. The Reflective Process in Education 

 

Students are expected to demonstrate skills and aptitudes for teaching and 

working with children. Numerous opportunities are provided in courses and field 

experiences to experiment, refine, and modify these teaching skills.  Reflective 

teaching makes strong autonomous teachers.  Reflection begins with analyzing 

observations in the foundations course and culminates with a reflective journal 
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written during student teaching.  Much of a teacher’s success in the classroom 

results from the ability to think and write reflectively and analytically about 

teaching.  The refinement of reflective writing skills is a vital component of all 

coursework in education. 

 

C. Confidentiality  

 

Maintain the Confidentiality Agreement as signed in EDU 2001. 

 

D. Attendance 

 

All students in the education program are expected to conduct themselves in a 

professional manner.  This includes attending and being on time for all scheduled 

classes, as well as practicum and student teaching responsibilities. 

 

In the event of an absence, professional courtesy dictates that the student call or 

email prior to the start of the lesson to let the instructor know that he/she will be 

absent. Students should extend the same courtesy if they know they are going to 

be significantly late. In the event of an absence: The instructor reserves the right 

to lower the final grade for more than two absences. A student may be asked to 

withdraw from the class for four or more absences. 

 

The Education Department reserves the right to dismiss a student from the 

Education Program in the event of three absences per course in two or more 

courses. This includes all education courses and classes in a student’s major. 

 

Practicum and Student Teaching 

 

A. Application procedures: 

 

Orientations are held the semester prior to Practicum (EDU 3080) and Student 

Teaching (EDU 4050), to explain procedures in detail.  Attendance at orientations 

is mandatory.  Notice of these meetings is posted in the Education Department.  

Watch for them two to three weeks into a semester.   At these meetings, 

application forms and procedures are distributed and explained. 
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 The college has developed working relationships with area schools that reflect an 

agreement in philosophy and approach toward training new professionals, so 

faculty will help students choose schools.  These schools vary in location, 

composition of students, goals, and need to be located within a 30 minute radius 

of the college. 

 

Students rank their top three school choices for placement, and will hopefully be 

placed in one of the three districts.  Choices cannot include a school where a 

student’s children attend or where family members are enrolled or employed.  

Schools accept or reject candidates for a variety of reasons such as whether or not 

the résumé is well done, whether the skills offered complement what they have, 

how many other students they have been asked to accept, etc. 

            

Upon receipt of the completed paper work and résumé, the Education Department 

acts on placement of students for the upcoming semester on a first-come, first-

served basis.  On occasion, students do not receive any of their top three choices.  

The Education department reserves the right to place a student in an appropriate 

school district that will provide the best opportunity for teacher training. 

  

B. Variety of School Assignments 

 

To ensure a variety of school assignments, students are encouraged to select a 

variety of school experiences. 

 

C. Contracts 

 

School assignments are made on the basis of contracts with public schools. This 

process involves obtaining permission and approval of the local school board as 

well as school personnel.  This is a serious commitment by the college and the 

school on behalf of the student.   If a student does not properly conduct him or 

herself in the placement, he/she can be removed from the placement.     

            That student would not complete the Practicum or Student Teaching experience.                    

Each situation is considered separately; but the final determination for removal 

from EDU 3080 or EDU 4050 is at the discretion of the Vice President for 

Academic Affairs and the Director of Teacher Certification 
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D. Deadlines 

 

The deadlines for completion of the Contract for both Practicum and Student 

Teaching for each semester are as follows: 

 

  Fall Semester  December 1st 

  Spring Semester May 1st 

 

Failure on the student’s part to adhere to these deadlines will be sufficient reason 

for the Placement to be canceled and therefore postponed for at least one semester 

and will require the student to re-apply. 

 

EVALUATION OF CANDIDACY FOR PRACTICUM & STUDENT TEA CHING  

 

A. Candidacy Requirements 

In compliance with state guidelines students working in field experiences in 

the schools need to possess appropriate interpersonal skills such that they 

positively interact with cooperating teachers, college supervisors, school 

administrators, students, parents, etc.  The Education Department Faculty 

has to feel confident that students are capable of this in order to approve 

students for Practicum and Student Teaching.  Admission to the department 

depends on success and academic progress in education courses, 

demonstration of competency in mathematics, science and oral and written 

communication. 

 

1. Practicum 

�  Students must be at junior status with a weighted 2.75 GPA. 

�  Students must have completed at least 12 credits of education courses 

including at least one at the 3000 level. 

�  Students must complete 20 hours of observation in public schools prior 

to applying for Practicum. Evidence of completion of observations 

must be presented at time of application. 

�  Students must have completed registration for the appropriate Praxis 

Exam(s) and present proof at time of application for Practicum. 

�  Students must have successfully completed criminal history 

background forms and procedures 
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�  Elementary Education majors seeking a Middle School subject 

specialty endorsement must complete Practicum in an Elementary 

Education Placement (K-5). 

 

Students are reviewed (and approved or delayed) by the Education 

Department upon application for Practicum.   

  

2. Student Teaching  

Upon successfully completing Practicum, the Education faculty reviews 

candidates for student teaching.  Students are admitted to Student 

Teaching their final semester provided they have: 

 

·     Maintained a weighted cumulative grade point average of at least 

      2.75 for the sophomore, junior and first term of the senior years, and 

 

·     Demonstrated teaching competency through completion of EDU 3080  

     with a grade of B- or better and acceptable evaluation reports by  

     supervisors. 

·  Completed required sequence of education courses with grades of B- 

or better. 

�  Successfully passed the appropriate Praxis exam(s) at the time of 

application. Students may re-take the Praxis exams only twice (three 

times total). All test scores must be reported to the Education 

Department. 

�  Completed Student Teaching Advisor/Student check list. 

�  Successfully completed Criminal History Background documentation. 

�  Elementary Education majors seeking a Middle School Endorsement 

must complete Student Teaching in an appropriate middle level 

placement. 
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B. Costs 

1. Practicum is a 4-credit course. 

2. Student Teaching - Students who have been studying part-time must 

convert to full-time status for student teaching.  The course Student 

Teaching (EDU 4050) carries 10 credits at the full-time tuition rate. 

Application for full-time admission to the college is completed through the 

Admissions Office the semester prior to student teaching.  

 

Application includes: 

·   Full Time application form. 

   ·   Confidential Student Health Form. 

   ·   Official  college transcripts. 

   ·   Deposit (deducted from tuition bill). 

Registration for student teaching is a separate process following admission 

to full-time status at the college.  Registration forms are completed once 

the application forms are on file and a deposit has been submitted. 

 

CERTIFICATION REQUIREMENTS  

 

A. Faculty Recommendation 

 

The Education Department faculty of Centenary College recommends students for 

certification to the State of New Jersey Department of Licensing and Credentials 

provided they have: 

  ·    Maintained a 2.75 cumulative grade point average. 

·    Demonstrated an aptitude for teaching through completion of all professional          

     education courses with grades of B- or above. 

·    “Demonstrated competence, aptitude, motivation, and potential for outstanding 

success in teaching as indicated by acceptable evaluation reports of               

student teaching performance submitted by college and public school          

supervisors.  "Such assessments shall be communicated to the student and 

become part of the student's permanent file,” as stated in the New Jersey 

State Administrative Code. 
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B. The Praxis Series (Professional Assessments for Beginning Teachers) 

 

Prior to Student Teaching, candidates must have passed the appropriate Praxis         

Examination(s).  Elementary certification candidates in New Jersey take the 

Praxis II Exam (0014).  Subject certification candidates are required to complete 

the appropriate Praxis II Subject Assessment/Specialty Area Test.  Specific 

information on dates and locations of testing are available in the Education 

Office.   It is the student's responsibility to complete and submit registration 

forms.  Study guides for the Praxis Series are available through the bookstore. 

 

If a student does not take the Praxis exam in New Jersey, he/she must enter the 

proper code for the state of New Jersey for their score to be recorded for 

certification. 

 

Certification paperwork cannot be completed by Centenary College’s 

Certification Coordinator, (x 2269) without a passing score on the 

appropriate Praxis exam. 

 

C. Certification Application  

 

Close to the end of successful completion of student teaching, the student 

completes an application for certification to the New Jersey Department of 

Education, Office of Licensing and Credentials.  These forms are available during 

the student teaching semester in the Education Office.  Centenary submits all 

certification materials along with student paid fees on the student's behalf to the 

NJDOE.  A Certificate of Eligibility with Advanced Standing is mailed from the 

State Department directly to the student.  

 

Provisional Teacher Induction 

 

 All first-year teachers who attain full-time teaching positions in New  

 Jersey are issued Certificates of Eligibility with Advanced 

 Standing and are provided with an induction program.  This program is 

 conducted by the employing district and includes mentoring. 
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 The induction program is conducted by public or approved private schools in 

 New Jersey.  Because the Certificate of Eligibility with Advanced Standing 

 has no expiration date, the induction process would begin at the time of 

first employment.  At the end of the mentoring period, upon recommendation of    

the school principal, a Standard Certificate is issued.  This certificate has no 

expiration date.  A student is not certified until he or she has taught for one full 

year.  The exemption to the mentoring requirement is full-time employment in 

Special Education.  

*Centenary does not grant students a license to teach in New Jersey.  Centenary 

recommends (to the state department of Education) students to receive a 

Certificate of Eligibility with Advanced Standing in Instructional Fields. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 - 24 - 

CONFIDENTIALITY AGREEMENT  

 

The nature of our program allows us, as students and professors, to visit schools and be 

privy to confidential information.  This is a trust.  It is the HIGHEST level of concern for 

the department.  We are never to discuss private information (about school district 

personnel, students, etc.) with anyone other than our cooperating teacher and Centenary 

supervisor. 

 

 Any breach of this confidentiality agreement will be cause for dismissal 

from the Teacher Education program. 

 

Print Name:  ___________________________________________________ 

 

 

Signature:  ___________________________________________________ 

 

 

Date:    ___________________________________________________ 

 

 

 

 

 

 

Rev 10/02 
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CENTENARY COLLEGE 
POST-BACCALAUREATE TRANSCRIPT REVIEW FOR TEACHER  

CERTIFICATION
 

 
Name of 
Student_________________________________________________________________________  
 
Highest Degree Issued______________Major _______________Concentration___________ 
 
GPA_________________(must be calculated using a weighted average that includes all 
undergraduate credits and must result in an absolute minimum of 2.75.  If the GPA is less 
than 2.75, please check the procedure regarding such as the candidate will have to meet 
other qualifications in addition to those listed on this form.) 
Concentration: 
 
No courses where the grade is less than a C- may be used for purposes of this 
evaluation 
 
Requirements for Elementary Education Certification:  
General Education: 60 credits in a broad liberal arts program;   
Academic Major: 30 credits in a coherent sequence from introductory to advanced credit in a liberal arts  
subject that is taught on the K-12 level;  
Psychology – 12 credits related to education; 
Education – 20 credits plus student teaching (10 credits) – total of 30 credits in Education.   
Check to make sure that the candidate has demonstrated competence in Math and Writing.  If the candidate 
has not had a fine arts appreciation course and/or a science course, and still needs some liberal arts credits, 
these should be highly encouraged as they are part of what is tested on Praxis and part of what an 
elementary school teacher will teach. 
 
Requirements for Subject Specific Certification:  
General Education: 60 credits in a broad liberal arts program;   
Academic Major: Centenary currently offers subject specific certification in English, Math, Biology, 
Sociology, Psychology and Social Studies. So the candidate has to have one of these majors and desire 
the corresponding certification.  On occasion we encounter a candidate with a major such as 
communications who wants English certification or a major such as political science where the 
student wants Social Studies certification.  Here the course work needs to be closely examined to see 
where there is in actual English or Social Studies work using a Communications or Political Science 
prefix.  The appropriate academic department should be contacted to offer advice and recommend 
what other course work might be necessary.  Consideration must be given to how knowledgeable the 
course work the candidate has taken would make him/her with regard to New Jersey’s curriculum 
and passing the appropriate Praxis Exam. There must be a minimum of 30 credits in a coherent 
sequence from introductory to advanced credits;  
Psychology -12 credits related to education  
Education – 20 credits plus student teaching (10 credits) – total of 30 credits in Education;  
 
 
 
 
 
Js 9.20.2006 
 
 
 



 

General Ed.          Cr.           Major   Cr.      Education  Cr. 
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 Total  

   

   

 Psychology - 9  

   

   

   

   

Total Total Total 
 
Notes:_________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
  
Signature:_______________________________Date:______________Job title_____________________ 
 
Signature:_______________________________Date:______________Job title_____________________ 
 
Signature:_______________________________Date:______________Job title_____________________ 
 
Please note that members of the Admissions and Academic Advising staff are well qualified to do this 
review, and students are required to seek primary review from Admissions.  In order to make this review 
official, the subsequent review and signature of a full-time member of the Education Faculty is required.  
Part-time students can request advising appointments through Academic Advising.  Full-time students can 
request an appointment with their advisor. 
 
 
REV. 10/02 



 

 
BTEAC-3 (Non-citizen Oath) 
 
 
 
(Last Name)    (First Name)    (Initial) 
 
 
Home Address_________________________________________________________ 
 

OATH TO SUPPORT THE INSTITUTIONS OF THE UNITED STATES 
 
                                        (to be subscribed to by alien teachers) 
            (pursuant to 18A.26-9 N.J.S.A) 
             ************************ 
 
I, _________________________________________________ do solemnly 
 
Swear (or affirm) that, during the period of my employment  
 
 by _____________________________, I will support the institutions of the United  
States and of the State of New Jersey, and I will faithfully discharge the duties  
of_________________________________________________ 
   (teacher, etc.) 
according to the best of my ability. 
 
 
I do further solemnly swear that I do not believe in , advocate or advise the use of force , 
or  violence or other unlawful or unconstitutional means, to overthrow or make change in 
the Government established in the United States or in this State and I am not a member of  
or affiliated with any organization , association Party, group or combination of persons, 
which approves , advocate , advises or practices the use of force or violence , or other 
unlawful or unconstitutional means, to overthrow or make any change in either of the 
Governments so established. So help me God. 
 
 
Sworn to before me this______________________________  
 
day of_________________________________200__.    ________________________ 
         (Signature) 
_____________________________ 
( Name of official administering oath) 
 
 
     
 
 



 

Department of Education 
Office Of 

Teacher Certification & Academic Credentials 
CN 503 

Trenton, New Jersey 08625-0503 
 
    Affidavit for Intent to Become a Citizen 
 

Name     
S.S.     
County     
Date     

 
I, ______________________________________ being of full age and duly sworn upon  
 
My Oath do depose and say that: 
 
1. I make this affidavit to clarify my citizenship status in order to be eligible for 

certification by the State Board of Examiners. 
 
2.  I seek certification for employment as a ___________________. 
 
3. I am currently a citizen of _______________________________. 
 
4. I intend to become a citizen of the United States with the next 5 years. 
 
5. I recognize that if I do not become a United States citizen within the next 5 years the 

State Board of Examiners may revoke any certificate issued to me. 
 
6. My current status in this country is that of ________________. 
 
7. I hereby certify under penalty of perjury under the laws of the United States of 

America that the factual representations made by me herein are true and correct. 
 
 

______________________ 
 
         Signature 
 
Sworn and subscribed to before     _______________________ 
me this _____ day of ________, 200__.    Date 
 
_______________________________ 
 
Notary Public of New Jersey
 
My Commission Expires 

 


