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Purpose — This Handbook has been designed to helpdents understand what is
expected and allow them t@wontemplate the demands of becoming a teacher.

Definition of Terms

Academic Major: The New Jersey State Administrative Code statmtsethich approved
teacher preparation program require its studentstaplete a major in the humanities,
social sciences, or mathematics. The Academic Mgjihe discipline the student
focuses on most closely, in addition to Educatigh Centenary, the majors offered that
lead to teacher certification are: English, Hisfdvlathematics, and Psychology. Each
academic major has a specified number of credds@quired courses that students must
satisfy. Post-Baccalaureate studentsust have at least 30 credits in a coherent
sequence from introductory to advanced levels inGaudemic major.

Acceptance to the Education DepartmentAdmission to the department includes
achievement of a minimum of a 2.75 cumulative GRAlbinstitutions ever attended per
state code, two supportive letters of referencentmview with the department faculty
and completion of EDU 2001 and EDU 2002 with a gratiB- or better.

Cooperating Teacher The Cooperating Teacher from the public schodtidtss the
person who works most closely with the Student fieaend Practicum Teacher. This
person serves as a mentor by opening his/her otassto the student and also evaluates
the student’s teaching while providing construcBuggestions for continued growth.

The College SupervisorThe Supervisor visits the school, helps to merterstudent,
assists in facilitating communication between tluglent and the cooperating teacher,
and evaluates the student’s teaching while progidionstructive suggestions for
continued growth.

Educational Testing Service: (ETS) This is the organization that constructs and
administers the test that every student must galssdome a licensed teacher. Centenary
College’s Education Department cannot recommendranjor candidacy until he or she
has passed the appropriate part of the PraxissS@&refessional Assessment for
Beginning Teachers).




General Education Coursesl.iberal arts courses, totaling at least 60 crethigt are not
specifically part of teacher training but are etis¢to the development of a well-rounded
professional. These courses may not be vocataregbplied courses, such as studio art
or business courses. There must be a balancg bluananities, science, mathematics,
and social sciences.

Junior Practicum: Centenary students observe and teach in a publao$ one whole or
two half days per week for an entire semesterdétts are also required to attend a
weekly seminar on campus as part of the Practicypereence

Mentoring : During the first year or two of teaching, all tbars are coached by a team

of administrators and colleagues. Another exaraplaentoring takes place during the
Junior Practicum and during student teaching. ddogerating teachers serve as coaches
and evaluators during those field experiences.

National Association of State Directors of TeacheEducation and Certification:
(NASDTEC). This is the Accreditation Agency of tBeate Department of Education
that approves Centenary College’s Teacher TraiRmogram. This is consistent with the
New Jersey State Administrative Code. Additionale standards put forth in this
policy book are consistent with those recognizetNBySDTEC.

New Jersey Certificate of Eligibility with Advanced Standing After graduation from
Centenary’s accredited teacher training programpepwork is submitted along with
evidence of a passing score on the appropriatasPEacam to the NJDOE. When they
approve the application they issue a NJ Certificht€ligibility with Advanced Standing.
When a future teacher becomes fully employed ichaal district, they will be mentored
for one or two full years. At the successful coatioin of one full year of teaching, full
certification is granted by the NJDOE and is subadithrough the school district.

New Jersey Department of Education (NJDOE) This is the agency of the state
government that oversees all teacher preparatogrgms and certification. The
Centenary College Education Department facilitattsomponents in conjunction with
the NJDOE. Students should be familiar with argutarly visit the NJDOE web site at:
http://www.state.nj.us/education/




Praxis Series Exam The Praxis exam is an objective content spetafit every future
teacher must pass. Practice exams are availatile iBducation office and the bookstore
sells a preparation guide. Praxis | exams a reduyar®r to admission to the Education
Department. Elementary candidates take the ElemeBtiucation Content Knowledge
Exam while those interested in specific subjectifteation, take subject specific tests.
Praxis tests should be taken before the Practi@emester, and must be passed in order
to be admitted to Student Teaching. The Departmeamiot submit the paper work to
Trenton for certification until the appropriate exhas been passed.

Professional Conduct and Ethics (Professionalism) The professional conduct
appropriate for a future teacher to demonstratenduris or her preparation is listed
throughout this policy book. Students must exrapipropriate conduct in working with
children, as well as, school and Centenary perdoritéributes of professional
competence include punctuality, common sense, dgfgaadvocate positively,
attentiveness to safety details and skills to heddficult situations (with successful
outcomes). Professional Conduct and Ethics ari@teal by the Education Department
to determine competence, motivation, and aptitoed@fitstanding success in teaching.

Student Teaching The capstone experience of the program. Studgetsd one full
semester, five days per week, in a public sch&ealch student is required to attend
seminars on campus.




EDUCATION DEPARTMENT
POLICIES AND PROCEDURES

The teacher education program has been desigraripliment Centenary's mission,
which is a commitment to a quality liberal arts aadeer studies education. At the heart
of this mission lies a philosophy of commitmens#df, profession, and community.
Centenary prepares students for satisfying andessba careers, service to community,
and lifelong intellectual pursuits. This is alée philosophy of the Education
Department. Our programs integrate liberal artbf@ofessional knowledge with
development of personal values for students to genas educators. The Education
Department is accredited by the National AssoamtibState Directors of Teacher
Education and Certification.

To accomplish this, the Education Department htesbéshed programs of study and
experiences for students to:
Become knowledgeable in essential areas of founkabf education, child
development, curriculum, and teaching methods;
Develop a full repertoire of professional teachskgls;
Nurture dispositions to be interactive, innovatiaeg effective educators;
Develop relationships with faculty and school persa through classroom
interactions, careful advising, and close supemisi

Teacher preparation at Centenary is marked by esimgpba:
Effective classroom instruction for future teachers
Teaching experiences and observations in schotiatiss
Performance-based evaluation of teaching.

Close supervision,
Reflective Practice



STUDENTS WITH DISABILITIES

Students with documented disabilities who are ednaf academic accommodations
should contact the Director of Disability Servidgsphone (908- 852-1400 extension
2251) or in person. The Disability Services Offisdéocated in the Library Annex.
Accommodations are individualized and in accordamitie Section 504 of the
Rehabilitation Act of 1973

DEPARTMENT MISSION

The mission of the Education Department of CenteQailege is to provide state-of-the
art programs that promote academic excellencegetshigb and professionalism in both
future and current educators.

DEPARTMENT GOALS

It is the goal of the Education Department to prepyou through study and
practice for a career in the education professibmaccomplish this, the division has
established these goals:

1. The Education Department works in partnershtp e other major
departments of the college, to provide prografstuay designed to
integrate liberal arts knowledge with the emeggiole as an educator.

2. The Education Department provides courses aperences for students
to become knowledgeable in the essential profeakameas of
foundations of education, child development, cuitin, and teaching
methods.

3. The Education Department provides courses apédraences in which
students develop a full repertoire of ethical armafgssional skills.

4, The Education Department provides courses apdrences which enable
our students to become interactive, innovative, @rthg educators who
understand how to accommodate students’ differeatis.

5. The Education Department provides careful adgisand close
supervision in order to help ensure student success



Overview of Program

Curriculum

Undergraduates

Pre-service teaching candidates must complete dergraduate degree in an appropriate
liberal arts major. They also complete an eduoatsguirement (20 credits) plus a
semester of student teaching (10 credits). Stedmreking Special Education

certification need an additional 13 credits in pinescribed sequence of Special Education
courses.

Post-Baccalaureates

Candidates seeking admission into the program fitashave a transcript review done
by a full-time faculty member of the Education Depeent. Students who have already
graduated from an accredited college and wish teréhe teaching profession must
satisfy the liberal arts, academic major coursespmychology requirements in addition
to the 30 professional credits.

A. Liberal Arts Courses (approximately 44 semester hours)

The purpose of general education is to developtbspective teacher as an
educated person rather than to provide professexprience. Approximately 60
credits of a balanced general education prograchydmg electives, must be
distributed among the arts, humanities, mathemataisence, technology, and the
social sciences.

B. Academic Major Courses(credits can vary from 40 to 48 credits depending
on major and undergraduate or post Baccalaureate atus)

An in-depth study of one academic discipline asagomis required for all
education students. Check with the Education Officend out about the majors
offered which can lead to certification. The academajor may be completed
concurrently with the professional education congmin



C. Psychology Courseg12 credits)

Twelve credits in Psychology are required of alufe teachers. These courses
are EDP 3013, PSY 1000, and PSY 1050 except fjarh@togy majors.

D. Professional Education Component (30 credits)

A sequential group of courses and student teagtiogide the performance-
based program accredited by NASDTEC for CentenatieGe. Coursework
begins with an introduction to school classroon$yen the first course, EDU
2001, Principles and Practices of Teaching. Expotu(and preparation for) the
day-to-day life of a classroom teacher expandlenJunior Practicum course and
culminates with full-time student teaching.

Students may select either elementary or subjesti#sp certification, or obtain
both certifications by taking one additional edumaicourse and taking the
subject specific Praxis.

Students who are interested in seeking both eleragnaind subject-specific
certification should speak with a full-time Centenaeducation professor

regarding such.

E. Course Regqistration:

All students, whether full time or part-time, arequired to obtain a faculty
advisor’s signature prior to registration for anyotirse each semester.

Sequence of Professional Education Courses

All education students take thirty credits within the Education Department. Only
two education courses may be taken per semester becaus the sequential nature
of the skill building. There are no life learningor independent study credits for
education courses. The sequence of courses is@kvs:



COURSE DESCRIPTIONS
EDUCATION

EDU 2001 Principles and Practices of Teaching

2 Credits

Prerequisite: Cumulative GPA of 2.75 and Sophongtamding

Note: Must be taken concurrently with EDU2002 Gauhiim Design

This course provides the student with the foundatior examining the social, philosophical, anddrisal
structure of public education in the United Stated the State of New Jersey. Topics covered witien
course include, but are not limited to, studenedbity, teacher effectiveness, life in schoolsyd#ads and
testing, the history of American education, thdgduphical bases for education, financing and gusece
of public schools, school law and ethics, equakatianal opportunity, and technology in education.
Students are required to complete a minimum ofdirhof classroom observation in a public school
setting, with transportation to the school being tbsponsibility of the student. The course atewiges
the student with information concerning the edurapirogram at Centenary and details the Department’
policies and procedures. The course culminatds avtompleted interview for full admission into the
Department. Students are required to be enralléebiu2002, Curriculum Design, concurrently withithe
enrollment in EDU2001.

EDU 2002 Curriculum Design

2 Credits

Prerequisite;: Cumulative GPA of 2.75 and Sophongtamding

Note: Must be taken concurrently with EDU2001 Piptes and Practices of Teaching

This course emphasizes the inquiry method of te@chising a constructivist approach to engage all
learners. Elementary education certification cdatis will concentrate on the teaching of sciendbe
elementary schools, and secondary education cetidin candidates will concentrate on the teaching
their specific disciplines within the middle andjhischool levels. Students in this course wiltdguired
to develop effective lesson plans, present sanegohs, andxamine appropriate assessment tools for the
evaluation of student learning outcomes. Studargsequired to incorporate the State of New JeCzeg
Curriculum Content Standards in their lesson pldesglop and present a learning center, and irgerai
school district’s curriculum director and/or coardior. Students are required to be enrolled in E@1,
Principles and Practices of Teaching, concurrenit their enrollment in EDU2002.

EDU 3000 Assistive Technology

1 Credit

Prerequisite: EDU 20001 and EDP 3013; EDU 3031 rastompleted or taken concurrently
Required course for Teacher of Disabilities Ceartgifion

This course is designed as a field experience edorghe teacher of the students with disabilities
certification candidate to gain knowledge about] have the opportunity to work with, assistive
technology used in the field. Students will be iieggito complete ten hours of field work in an apgd
special education setting or settings. Studenisheiexposed to a broad range of assistive techpdlmat
is available, observe and interact with classesgusichnology, and plan lessons utilizing this texbgy.

EDU 3031 Special Education: The Learner’s Perspecte

4 Credits

Prerequisite;: EDU2001, EDU2002, EDP3013 and Admissto the Education Department

Note: Required course for Teacher of Disabilitiestification

The focus of this course is on the individual legirwWe will examine learning characteristics ofiurduals
with special needs, and explore how these charsiitsrare manifested in the classroom and in life.
addition, we will focus on the tools and skills tii@zese individuals will need in order to function
effectively. This course will introduce assistiezhnology and will make the connection betweerstigsi
technology and learner characteristics.



EDU 3033 Language Development, Communication and tdaracy in Special Education

4 Credits

Prerequisite;: EDU 3041 or EDU 3043 and EDP 3013JED31 must be completed or taken concurrently
Required course for Teacher of Disabilities Ceartgifion

This course is designed to examine the difficultidaéch students with exceptionalities face in laage

arts, in both reading and written expression. Rreise teachers will examine current reading sgiateas
well create their own instructional strategy desigjto help students master a language art skidl.cbiurse
will also examine students who are nonverbal ardemiphasize communication strategies, including
assertive technology, to engage these studentageaic and nonacademic tasks. Topics of studydiecl
typical and atypical language development.

EDU 3034 Special Education Methods and Materials

4 Credits

Prerequisite;: EDP3013; EDU 3031 must be completediken concurrently

Required course for Teacher of Disabilities Ceardifion

The purpose of this course is to train pre-serigeehers to meet the needs of diverse learnersanety
of educational placements, including the inclusitassroom. This course introduces the studentr@icu
and best research practices for teaching individwith special needs. Informal and formal assessarh
collaboration are topics of study. Students gaacpece in assessing student needs, and usingshkidasis
for choosing, planning, preparing, and presentmgent, and developing supporting materials.
Mathematics and science instruction is emphasi2edcted field observation is a course requirement.
Students are introduced to assessment tools amdatisnal strategies in EDU 3034 that they wileus
satisfy requirements for the special education aommept of EDU 4050, Student Teaching.

EDU 3038 Classroom Management for Challenging Behar

4 Credits

Prerequisite: EDU2001, EDU2002, EDP3013 and Admissto the Education Department

Note: Required course for Teacher of Disabilitiestification

The purpose of this course is to equip students avitariety of research-based strategies and motlels
discipline to address issues of behavior managemehe classroom. The course will consider the il
behavior management in learning and in instructBehavior management theory and technique will be
applied to the classroom environment, with an emjghan working with challenging behavior and
children with special needs. Social skills trainimgj be a topic of study. Students will acquiretfbdhe
knowledge and the language to effectively answeiiribvitable interview questions about behavior
management, and will be able to apply these skilthe classroom.

EDU 3041 Foundations of Literacy in Elementary Eduation

2 Credits

Prerequisite: EDU2001, EDU2002 and Admissions éEHducation Department Foundations of Literacy
provides the most current and best-researched agipee to the methods of teaching literacy. legired
for candidates seeking an elementary educatioification. The course will introduce studentslte t
reading and writing processes. Students will deaigd present lessons in literacy.

EDU 3043 Literacy in the Content Areas

2 Credits

Prerequisite;: EDU2001, EDU2002 and Admissions éHEHucation Department

Literacy in the Content Areas is a course desidaethe pre-service content area teacher. It pes/id
reading comprehension strategies in all subje@sard@he course also instructs students on useg th
writing process effectively in the classroom. Toerse will help pre-service teachers expand oin the
content knowledge to provide instruction studerischto understand specific text.



EDU 3052 Elementary Teaching Methodology

4 Credits

Prerequisite;: EDU2001, EDU2002 and Admissions éHEHucation Department

This course explores current educational strategidstechniques for teaching in the elementaryacho
(K-5) environment. Specifically, the course cortcates on strategies and techniques for the tegafin
mathematics, taking into consideration the Natid@@alincil of Teachers in Mathematics (NCTM)
standards. General topics include learning stgtegies of development, and technology in the iass.
Students are required to teach sample lessongitoikers.

EDU 3056 English Curriculum and Instruction

4 Credits

Prerequisite;: EDU2001, EDU2002 and Admissions éHEHucation Department

This course prepares the prospective English teachmecome familiar with the interrelated areas th
comprise English instruction. In addition to ingttional strategies, students will become acquainti¢il
the current research relating to the teaching d@frg; reading, speaking, and listening. Studentklearn
to plan lessons which include collaborative leagninteractive approaches to literature, and usiriting
to learn. Case studies will serve as a basis fmfesits to actively consider the educational dilesthat
face today's English teachers.

EDU 3057 Mathematics Curriculum and Instruction

4 Credits

Prerequisite;: EDU2001, EDU2002 and Admissions éBEHucation Department

This course will enable pre-service mathematicshess to identify strategies that are in keepinidp wie
National Council of Teachers of Mathematics StaddaBtudents will explore the profound relationship
between the processes that children use to unddretath and the techniques that the teacher uses to
maximize learning. The students will demonstragsdas in math that incorporate the standards terfos
the meaningful learning of mathematics.

EDU 3058 Biology Curriculum and Instruction

4 Credits

Prerequisite: EDU2001, EDU2002 and Admissions &éEducation Department

This course focuses on the objectives, organizationtent, and methods of teaching biology at tigdra
and high school level. Students will become famihigth the current research relating to the teagluih
biology and will plan lessons that include the img@approach, collaborative learning, and intenaeti
approaches to learning biology. Students will bevidedgeable of the State of New Jersey standards as
they relate to the teaching of biology.

EDU 3059 Social Studies Curriculum and Instruction

4 Credits

Prerequisite: EDU2001, EDU2002 and Admissions &éEducation Department

This course focuses on the objectives, organizationtent, and methods of teaching social studigsea
middle and high school level. Students will becdamailiar with the current research relating to the
teaching of social studies and will plan lessongtvimclude collaborative learning and interactive
approaches to learning social studies.
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EDU 3080 Teaching Practicum and Assessing Outcomes

4 Credits

Prerequisite: GPA of 2.75; two education courseéb@B000 level; completed application for placetmen
proof of registration for the appropriate PRAXISEXam or proof of a passing score on the apprapriat
PRAXIS Il Exam

This course consists of an active field placeméioine full day or two half days per week over teffn-
week period in a public school district in the mgand weekly seminars in which the students \isitass
their experiences and topics relevant to the psidesof teaching. Strategies for assessing studaming
outcomes will be emphasized. Students are reqtorethintain a reflective journal on their expeden
develop an educational belief statement, develimpraal unit plan covering a specific content arad
produce a professional portfolio chronicling theiaching experiences. Transportation to the school
district is the responsibility of the student. fessional demeanor by the student is required in al
situations.

EDU 4024 Applications in Literacy

2 Credits

Prerequisite: GPA of 2.75; completion of threeadion courses at the 3000 level; completed appica

for placement; proof of a passing score on the@piate PRAXIS 1l Exam

Note: Must be taken concurrently with EDU4050 &tidTeaching

Prerequisite: EDU3041 or EDU304&hichever required for certification)

Applications in Literacy is designed to be takethviDU4050. Pre-service teachers will apply knalgke
learned in EDU3043 or EDU3052 during the studeatiiéng experience. Various methods of assessment
will be researched and utilized throughout the seur

EDU 4050 Student Teaching

10 Credits

Must be taken concurrently with EDU4024 Applicatidn Literacy. Prerequisite: (1) Cumulative GPA of
2.75 or above; (2) Senior status, 96 earned crd8itsix education courses other than special &ihrc
classes (18 credits); (4) department permissigrs{bcessful completion of Teaching Practicum and
Assessment Outcomes (grade of B- or better); (&essful completion of the appropriate Praxis Il
exam(s). Post-Baccalaureate students must satisfgquisites 1 and 3 through 6 and have a diseiplin
major or its equivalent that is recognized as phthe education certification program by the Edigca
Department and the NJDOE. Completed applicatioplacement.

This course consists of an active field placememtrea public school districts on a full-time bdesisone
semester (15 weeks). Students are required th tedbeir respective field and to become involuedll
classroom and school routines. Students retutinet@ampus on a bi-weekly basis for seminars twuds
their experiences. Students are required to maiateeflective journal on their teaching experiesc
develop an educational belief statement, develimpraal unit plan covering a specific content areayt
will be responsible to teach, and produce a prafaas portfolio chronicling their development as a
teacher. Transportation to the school distrithésresponsibility of the student. Professionaheanor by
the student is required in all situations. Studeme required to be enrolled in EDU4024, Applimasiin
Literacy, concurrently with their enrollment in EB050.

EDUCATIONAL PSYCHOLOGY

EDP 3013 Psychology of High and Low Incidence Excgpnality

4 Credits

Prerequisite: PSY1050

This course is an introduction to Special Educatidre purpose of this course is to familiarize sttd
with the history of special education and the lalet affect the educational process, as well asgak
look at the disabilities identified under IDEA. &hcteristics and the

etiology of these disabilities will be discusseilizihg IDEA classifications, the DSM-IV and the
definitions of various professional

organizations.
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Teacher of Students with Disabilities Certification

Students seeking Teacher of Students with Disagsiltertification on the undergraduate
level must be currently working towards a teaclegtification on the elementary, middle
school and/or high school level. Students musiuseently enrolled in the Centenary
College education Program. The program consistiv®# credit courses and one 1
credit course. The courses are developed to comiihythe New Jersey State Code and
the Council for Exceptional Children Professiontdrislards.

Courses for the Teacher of Students with DisaéditCertification include the following,
in addition to the required courses and prereaqsdir all education students:
EDP 3013, EDU 3038, EDU 3031, EDU 3033, EDU 303#, EDU 3000.

In order to keep the program cohesive a seriesreétcase studies will be utilized in all
of the courses. A small portion of the case studprmation that is pertinent to a
particular course, is revealed in each course.d hase studies are linked to the skills
that students need to read, use and write IndiVi#ldacational Plans.

Students may take no more than 8 credits of spediatation courses in any fall or
spring semester, and no more than 4 credits oétbesrses in either of the two summer
sessions.

Students who have a teaching certification in an@are areas must pursue certification
on the graduate level. The only exception is fodents who have been taking general
education certification courses and special edagatourses concurrently on the
undergraduate level, and need to complete thdiffication after graduation. In order to
be eligible for this consideration students must:

have completed 16 credits of special educationsgswhile completing
undergraduate education certification requirements

complete the required special education certificatt Centenary College within
one year after the completion of the requirementsHe general education
certification.

In all other cases, students must register forsmsiat the graduate level.

F. School Field Experiences
The professional component of the undergraduatgrano provides students,
normally beginning in the sophomore year, with pcat exposure to a public
school setting. These opportunities increasetamgity and duration as the
student advances through the program and culmmétethe student teaching
experience.
Education 200Principles and Practices of Teaching -- includeseovation
assignments in public schools. Students must camplventy (20) hours of
observation assignments in public schools befotereg Practicum (EDU 3080).
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Ten of these hours need to be completed during EQQ1. Students are required
to keep a journal of their experience.

Education 308®racticum -- requires students to observe andhtiessons

one day a week (or two half days) in a public sthocaddition to a weekly
seminar on campus.

Education 405(tudent Teaching -- is one semester of full-tiragipipation

(5 days a week) in the public schools for an ersmester with seminars on
campus. Student Teaching is a 10-credit cour$erefore, students are
considered full-time students and accordingly fodiytime tuition.

Admission into and Continuance in the Centenary Céége Teacher Education
Program

Acceptance is determined by the Department basettlom potential aptitude,
motivation and competence of the student to demmatstoutstanding success
in teaching,” as required by the New Jersey Stat@inistrative Code.

Students must complete the Departmental AdmissiBnscess within one (1)
year/ two (2) semesters of the completion of EDW2@nd EDU 2002

Students must complete the Education Program witfive (5) years of
admission into the Education Department. Studentshamitigating
circumstances must file a written request for coderation to the Department
when the circumstance presents itself.

Any individual who is in possession of a teachingrtification must take all
additional courses whether for certification or adaced degree in the Graduate

Division.

Application Procedures

Formal admission into the Education Departmentisakd upon the student’s
successful completion of EDU 2001 and EDU 2002 a&ftet submission of a
formal application. All full-time Education profesrs review every student
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application to the Education Department. Spedcifiteria include, but are not
limited to:

A portfolio of the student’s work put together chgiEDU 2001.

Regular and punctual attendance.

Completion of a minimum of 10 hours of public schdass observations.
Demonstrated proficiency in the use of the Endisiguage and Mathematics by
obtaining a passing score on the Praxis |. (Read\rging, Mathematics)*

A weighted cumulative grade point average, consideall institutions attended,
of 2.75 or better.

Submission of all previous college transcripts

Completion of EDU 2001 and EDU 2002 with a gradatdkast (B-).Students
can enroll in EDU 2002 concurrently with EDU 200All students must receive
a (B-) or better in both.

Completion of the formal application process witBisemesters or one year of
completing EDU 2001. The process includes an ingerwith a member of the
Education Departmepdlong with two letters of recommendation and twpies
of a professional resumé.

After successful completion of EDU 2001 and EDU22@0h a B- or better in each
course and a review of all the information listdzbge by full-time Education Faculty,
the student is officially notified in writing of @gptance into the program.

*Students with a weighted GPA below 3.5 need tainlat Praxis | score of 173 in each
exam . Those with a weighted GPA of 3.5 or aboed @ obtain a score of 165 in each
exam

PROFESSIONAL CONDUCT FOR EDUCATION DEPARTMENT ST

There are many professional skills that a novice;ggrvice teacher needs to exhibit in
order to be successful with children. Here ismmary list of the more evident qualities
thatmust be preserfibr a Centenary College student to be consideretthdy=ducation
Department for acceptance as well as successfgtd&rocompletion.

A student should be able to demonstrate as welbasess the following professional
attributes:
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Maintain the Confidentiality Agreement as signedDU 2001.

Confidence in one’s work but also a willingnégdisten and accommodate
professor’s, supervisor’s, and cooperating teashgrggestions.

A willingness to accept compliments and constrctxiticism.

Motivation to maintain high standards in all assignwvork.

Initiative to put thoughts into action.

Persevering to see that the task is done complatelythat deadlines are met.
Caring and consideration for all individuals invetvin the teaching process --
professors, cooperating teachers, school persocim&lren, their parents, etc.
Teamwork — as Education is a group effort.

Common sense and good judgement to solve problaaiss decisions and attend
to details of safety.

Problem solving techniques to combine instincte&ction with well-researched
educational knowledge gleaned from all educatiarses.

Advocacy to put forth an issue in the best possid@ner to insure the most
likely win/win result.

An ability to manage conflict through non-aggressiweans.

Positive conduct in all educational settings on gasnand during internships in
school districts.

An ability to talk calmly to anyone when perceiwede unjustly accused.
Restraint from making disparaging comments abcwrastudents, children in the
school districts, the college, and professors.

Punctuality, reliability, and dependability for skes, observations, and teaching
assignments in school districts.

Honesty in all observation record keeping relateshternships and observations
in school districts.

Strong oral and written skills and acceptable Iewélproficiency in mathematics
and science.

Patience with and caring for children.

Appreciation of diversity.

Accommodation of multiple intelligence and learnstgle differences.
Professional demeanor that includes but is notdidhio appropriate body
language for teaching: direct eye contact, tonevahame of voice and facial
expressions in accord with a given situation.
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RETENTION IN TEACHER EDUCATION PROGRAM

A.

Academic Requirements

Maintenance of grade point average

Any student whose grade point average falls bela®5 is placed on
departmental probation. When a student falls bélogsvminimum level, he/she
has one semester to bring the grade point avegage (2.75). During this time,
students below (2.75) cannot take any Educationsesu If the student does not
bring the G.P.A. up the second semester, he disstrecouraged to finish the
academic major and use the education courses@s/ete

Practicum All students must successfully complete theaddcum experience
with a grade of B- or better and adherence to thé&epsional conduct
requirements for Education Department studentsdeenon to Student Teaching.

Student TeachingAll students must have a (2.75) grade point ayerefore
they student teach and successfully completed iPuact

Completion of professional education component

Students must achieve a minimum grade of B- in edcltation course to remain
in the program. According to state guidelines rgwtudent must have a
cumulative GPA of 2.75 upon the completion of studeaching. If a student
receives a grade lower than B- in EDU 4050, thadesit cannot be recommended
for certification

In courses directly related to certification studemust achieve and maintain a
grade of 2.75 (B-) or better

The Reflective Process in Education

Students are expected to demonstrate skills anidgs for teaching and
working with children. Numerous opportunities arepded in courses and field
experiences to experiment, refine, and modify theaehing skills. Reflective
teaching makes strong autonomous teachers. Refidmgins with analyzing
observations in the foundations course and culregaith a reflective journal
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written during student teaching. Much of a teashguccess in the classroom
results from the ability to think and write refla@ly and analytically about
teaching. The refinement of reflective writinglikis a vital component of all
coursework in education.

Confidentiality

Maintain the Confidentiality Agreement as signedDU 2001.

Attendance

All students in the education program are expetdesbnduct themselves in a
professional manner. This includes attending aiddoon time for all scheduled
classes, as well as practicum and student teacbappnsibilities.

In the event of an absence, professional courtesgtds that the student call or
email prior to the start of the lesson to let th&riuctor know that he/she will be
absent. Students should extend the same courtdssyiknow they are going to

be significantly late. In the event of an abserdee instructor reserves the right
to lower the final grade for more than two absengestudent may be asked to

withdraw from the class for four or more absences.

The Education Department reserves the right to idsanstudent from the
Education Program in the event of three absenaesopese in two or more
courses. This includes all education courses asek in a student’'s major.

Practicum and Student Teaching

A.

Application procedures:

Orientations are held the semester prior to Praicti(EDU 3080) and Student
Teaching (EDU 4050), to explain procedures in detaditendance at orientations
is mandatory. Notice of these meetings is posteéde Education Department.
Watch for them two to three weeks into a semesttrthese meetings,
application forms and procedurae distributed and explained.
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The college has developed working relationshiph area schools that reflect an
agreement in philosophy and approach toward trgingw professionals, so
faculty will help students choose schools. Thet®als vary in location,
composition of students, goals, and need to beddoaithin a 30 minute radius
of the college.

Students rank their top three school choices facgrhent, and will hopefully be
placed in one of the three districts. Choices oamtlude a school where a
student’s children attend or where family membeesemrolled or employed.
Schools accept or reject candidates for a varietgasons such as whether or not
the résumé is well done, whether the skills offesechplement what they have,
how many other students they have been asked épr@tc.

Upon receipt of the completed paper work and réstineéEducation Department
acts on placement of students for the upcoming semnen a first-come, first-
served basis. On occasion, students do not reaalyef their top three choices.
The Education department reserves the right tcegastudent in an appropriate
school district that will provide the best oppoityrior teacher training.

Variety of School Assignments

To ensure a variety of school assignments, studgatencouraged to select a
variety of school experiences.

Contracts

School assignments are made on the basis of ceatretb public schools. This
process involves obtaining permission and approi/#ie local school board as
well as school personnel. This is a serious comanit by the college and the
school on behalf of the student. altudent does not properly conduct him or
herself in the placement, he/she can be removed tine placement.

That student would not complete thecBcam or Student Teaching experience.
Each situation is considered separately; but thalfdetermination for removal
from EDU 3080 or EDU 4050 is at the discretionlod Vice Presiderfor
Academic Affairs and the Director of Teacher Cazdifion
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Deadlines

The deadlines for completion of the Contract fathb®racticum and Student
Teaching for each semester are as follows:

Fall Semester Decembef 1
Spring Semester May"'1

Failure on the student’s part to adhere to theadldes will be sufficient reason
for the Placement to be canceled and thereforgpnet for at least one semester
and will require the student to re-apply.

EVALUATION OF CANDIDACY FOR PRACTICUM & STUDENT TEA CHING

A.

Candidacy Requirements

In compliance with state guidelines students workig in field experiences in
the schools need to possess appropriate interpersdrskills such that they
positively interact with cooperating teachers, colge supervisors, school
administrators, students, parents, etc. The Educain Department Faculty
has to feel confident that students are capable diis in order to approve
students for Practicum and Student Teaching. Admmson to the department
depends on success and academic progress in edumattourses,
demonstration of competency in mathematics, scien@nd oral and written
communication.

1. Practicum
Students must be at junior status with a weight&8 SPA.
Students must have completed at least 12 credédwfation courses
including at least one at the 3000 level.
Students must complete 20 hours of observatiomlntigpschools prior
to applying for Practicum. Evidence of completidrobservations
must be presented at time of application.
Students must have completed registration for gpeapriate Praxis
Exam(s) and present proof at time of applicatianFfiacticum.
Students must have successfully completed crinfisébry
background forms and procedures
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Elementary Education majors seeking a Middle Sckabject
specialty endorsement must complete Practicum iBlamentary
Education Placement (K-5).

Students are reviewed (and approved or delayeth)eizducation
Department upon application for Practicum.

Student Teaching

Upon successfully completing Practicum, the Edocefaculty reviews
candidates for student teaching. Students areteathio Student
Teaching their final semester provided they have:

Maintained a weighted cumulative grade poirgrage of at least
2.75 for the sophomore, junior and first terhthe senior years, and

Demonstrated teaching competency through cdmplef EDU 3080
with a grade of B- or better and acceptabbdwation reports by
supervisors.

Completed required sequence of education courdbgyvades of B-
or better.

Successfully passed the appropriate Praxis exah{sg time of
application. Students may re-take the Praxis examstwice (three
times total) All test scores must be reported to the Education
Department.

Completed Student Teaching Advisor/Student chestk li
Successfully completed Criminal History Backgrowlatumentation.
Elementary Education majors seeking a Middle ScEmolorsement
must complete Student Teaching in an appropriatieli@ilevel
placement.
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B.

Costs

Practicum is a 4-credit course.

Student Teaching - Students who have been stgghart-time must
convert to full-time status for student teachifighe course Student
Teaching (EDU 4050) carries 10 credits at the tintle tuition rate.
Application for full-time admissioto the collegas completed through the
Admissions Office the semester prior to studenthesy.

Application includes:

- Full Time application form.

- Confidential Student Health Form.

- Official college transcripts.

. Deposit (deducted from tuition bill).

Registration for student teaching is a separatega®following admission
to full-time status at the college. Registratiomfs are completed once
the application forms are on file and a depositheen submitted.

CERTIFICATION REQUIREMENTS

A.

Faculty Recommendation

The Education Department faculty of Centenary @alleecommends students for
certification to the State of New Jersey Departneéticensing and Credentials
provided they have:
Maintained a 2.75 cumulative grade point average
Demonstrated an aptitude for teaching throughpdetion of all professional
education courses with grades of B- or above.
“Demonstrated competence, aptitude, motivatmal,_potential for outstanding
successn teaching as indicated by acceptable evaluagports of
student teaching performance submitted by collegepaiblic school
supervisors. "Such assessments shall be commeaditathe student and
become part of the student's permanent filestated in the New Jersey
State Administrative Code.
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B.

The Praxis Series (Professional Assessments #eginning Teachers)

Prior to Student Teaching, candidates must haveeplathe appropriate Praxis
Examination(s). Elementary certification candigateNew Jersey take the
Praxis Il Exam (0014). Subject certification catates are required to complete
the appropriate Praxis Il Subject Assessment/Sipgdeea Test. Specific
information on dates and locations of testing awslable in the Education
Office. Itis the student's responsibility to quete and submit registration
forms. Study guides for the Praxis Series arelablai through the bookstare

If a student does not take the Praxis exam in Neersky, he/she mugnter the
proper code for the state of New Jersey for theioee to be recorded for
certification.

Certification paperwork cannot be completed by Cengnary College’s
Certification Coordinator, (x 2269) without a passng score on the

appropriate Praxis exam.

Certification Application

Close to the end of successful completion of stuteaching, the student
completes an application for certification to theviNJersey Department of
Education, Office of Licensing and Credentials.e3é forms are available during
the studenteaching semester in thslucation Office. Centenary submits all
certification materials along with student paidsea the student's behalf to the
NJDOE. A Certificate of Eligibility with Advance8tanding is mailed from the
State Department directly to the student.

Provisional Teacher Induction

All first-year teachers who attain full-time teagbipositions in New
Jersey are issued Certificates of Eligibility wkdvanced

Standing and are provided with an induction progra his program is
conducted by the employing district and includestaring.
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The induction program is conducted by public goraped private schools in
New Jersey. Because the Certificate of Eligipwiith Advanced Standing

has no expiration date, the induction process evbalin at the time of

first employment. At the end of the mentoring pdriupon recommendation of
the school principal, a Standard Certificate isess This certificate has no
expiration date. A student is not certified uhtl or she has taught for one full
year. The exemption to the mentoring requiremefull-time employment in
Special Education.

*Centenary does not grant students a license tactean New Jersey. Centenary
recommendgto the state department of Education) studentseoeive a
Certificate of Eligibility with Advanced StandingniInstructional Fields.
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CONFIDENTIALITY AGREEMENT

The nature of our program allows us, as students@ofessors, to visit schools and be
privy to confidential information. This is a trudlt is the HIGHEST level of concern for
the department. We are never to discuss privdtenmation (about school district
personnel, students, etc.) with anyone other tharcooperating teacher and Centenary
supervisor.

Any breach of this confidentiality agreement Wwél cause for dismissal
from the Teacher Education program.

Print Name:

Signature:

Date:

Rev 10/02
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CENTENARY COLLEGE
POST-BACCALAUREATE TRANSCRIPT REVIEW FOR TEACHER
CERTIFICATION

Name of

Student

Highest Degree Issued Major Concentration

GPA (must be calculated using ghtexi average that includes all

undergraduate credits and must result in an alesolutimum of 2.75. If the GPA is less
than 2.75, please check the procedure regardirgasithe candidate will have to meet

other qualifications in addition to those listedtbrs form.)
Concentration:

No courses where the grade is less than a C- may bsed for purposes of this
evaluation

Requirements for Elementary Education Certification

General Education60 credits in a broad liberal arts program;

Academic Major30 credits in a coherent sequence from introdydtmwadvanced credit in a liberal arts
subject that is taught on the K-12 level;

Psychology- 12 credits related to education;

Education- 20 credits plus student teaching (10 credite}al of 30 credits in Education.

Check to make sure that the candidate has demtetstampetence in Math and Writing. If the cantiida
has not had a fine arts appreciation course amadéaience course, and still needs some liberatesthts,
these should be highly encouraged as they arepuaitat is tested on Praxis and part of what an
elementary school teacher will teach.

Requirements for Subject Specific Certification

General Education 60 credits in a broad liberal arts program;

Academic Major Centenary currently offers subject specific certication in English, Math, Biology,
Sociology, Psychology and Social Studies. So thendalate has to have one of these majors and desire
the corresponding certification. On occasion we @ounter a candidate with a major such as
communications who wants English certification or anajor such as political science where the
student wants Social Studies certification. Herehe course work needs to be closely examined to see
where there is in actual English or Social Studieswork using a Communications or Political Science
prefix. The appropriate academic department shoulde contacted to offer advice and recommend
what other course work might be necessary. Considgtion must be given to how knowledgeable the
course work the candidate has taken would make hirmér with regard to New Jersey’s curriculum

and passing the appropriate Praxis Exam. There mudie a minimum of 30 credits in a coherent
sequence from introductory to advanced credits;

Psychology -1Zredits related to education

Education— 20 credits plus student teaching (10 credits)tetal of 30 credits in Education;

Js 9.20.2006
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General Ed. Cr. Major Cr.  Education Cr.
Total
Psychology - 9

Total Total Total

Notes:

Signature: Date: Job title

Signature: Date: Job title

Signature: Date: Job title

Please note that members of the Admissions andeks@mdAdvising staff are well qualified to do this
review, and students are required to seek pringngw from Admissions. In order to make this rewie
official, the subsequent review and signature fofilatime member of the Education Faculty is reedir
Part-time students can request advising appoinsrtermugh Academic Advising. Full-time studenta ca
request an appointment with their advisor.

REV. 10/02




BTEAC-3 (Non-citizen Oath)

(Last Name) (First Name) (Initial)

Home Address

OATH TO SUPPORT THE INSTITUTIONS OF THE UNITED STEKB

(to be stiiized to by alien teachers)
(pursuant to 18A.26-9 N.J.S.A)

kkkkkkkkkkkkkkkkkkkhkkhkkik

l, do solemnly

Swear (or affirm) that, during the period of my dayment

by , | will supgeetinstitutions of the United
States and of the State of New Jersey, and | aithfully discharge the duties
of

(teacher, etc.)
according to the best of my ability.

| do further solemnly swear that | do not beliewe advocate or advise the use of force ,
or violence or other unlawful or unconstitutiona¢ans, to overthrow or make change in
the Government established in the United Statés tis State and | am not a member of
or affiliated with any organization , associaticarty, group or combination of persons,
which approves , advocate , advises or practicesgk of force or violence , or other
unlawful or unconstitutional means, to overthrowrake any change in either of the
Governments so established. So help me God.

Sworn to before me this

day of 200

(Signature)

( Name of official administering oath)



Department of Education
Office Of
Teacher Certification & Academic Credentials

CN 503
Trenton, New Jersey 08625-0503

Affidavit for Intent to Become a Citizen

Name
S.S.
County
Date

l, beifglafge and duly sworn upon

My Oath do depose and say that:

1. I make this affidavit to clarify my citizenship &ia in order to be eligible for
certification by the State Board of Examiners.

2. | seek certification for employment as a

3. | am currently a citizen of

4. lintend to become a citizen of the United Statéh the next 5 years.

5. lrecognize that if | do not become a United Statezen within the next 5 years the
State Board of Examiners may revoke any certificedeed to me.

6. My current status in this country is that of

7. | hereby certify under penalty of perjury under ines of the United States of
America that the factual representations made byenein are true and correct.

Signature

Sworn and subscribed to before
me this day of , 200__. Date

Notary Public of New Jersey

My Commission Expires



